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CRITERION 1- CURRICULAR ASPECTS 

1.2 Academic Flexibility 

1.2.1 Number of Add on /Certificate/Value added courses offered and online 

courses of MOOCs, SWAYAM, NPTEL etc. (where the students of the 

institution have enrolled and successfully completed during the last five years 
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Add-on Courses offered in 2021-2022 

Course Name- Leadership 
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Details of Add-on Course- Leadership 

1. Name of the course:  Leadership 

2. Hours of Learning: 30 hrs 

3. Total Students enrolled – 449 

4. Assessment method - Written Test (MCQ pattern) on Leadership (Add On Course) 

5. Syllabus of the add-on course ‘Leadership’ 

 
Serial 

number 

Topics Total number of 

classes 

1 Unit I: Introduction to Leadership 

What is leadership, definition, meaning, significance, 

characteristics. 

6 

2 Unit-II: Leadership Development 

Qualities of a good leader, how to lead your team skilfully, 

traits, styles, skills, behaviours, addressing ethics in leadership. 

6 

3 Unit-lll : Leadership in Different Spheres 

Leadership in sports, enterprise, social sphere, political 

sphere,NGO 

6 

4 Unit IV: Leadership Theories 6 
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Great Man theory, Contingency theory, Behavioural theory, 

Trait theory, Transformational leadership, Transactional 

leadership 

5 Chapter-V :  Women in Leadership 

Meaning, women’s unique leadership traits, women and 

leadership, barriers for Women in leadership positions, global 

Scenario vs Indian scenario 

6 
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6. Attendance Sheet 
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7. Model Certificates 
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8. Curriculum of the add-on course ‘Leadership’ 

 

Unit I: Introduction to Leadership 

What is leadership, definition, meaning, significance, characteristics. 

 

Unit-II: Leadership Development 

Qualities of a good leader, how to lead your team skilfully, traits, styles, skills, behaviours, 

addressing ethics in leadership. 

 

Unit-lll: Leadership in Different Spheres 

Leadership in sports, enterprise, social sphere, political sphere,NGO 

 

Unit IV: Leadership Theories 

Unit-V: Women in Leadership 

Meaning, women’s unique leadership traits, women and leadership, barriers for Women in 

leadership positions, global Scenario vs Indian scenario. 

 

 

Course Name- Communicative English 
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Details of the Course 

1. Name of the Course: Communicative English 

2. Duration of the Course: 30 Hours 

3. Total enrolled Students: 1098 

4. Assessment method 
Mode of Examination: 

Total Marks:  200 

Final theory              :  150 marks 

Final Practical          :  50 marks (Listening: 25 + Speaking :25)  

                  Total                               :  200 marks 

5. Syllabus of the add-on course 

 
THEORY HOURS  PRACTICAL  HOURS 

UNIT-I: 

Communication: 

Meaning, Nature, 

Importance and 

Function of 

Communication, 

Types of 

Communication, 

Channels of 

Communication, 

Communication 

Network in an 

Organisation, 

Principles for 

05 

 

 

 

 

 

 

 

 

 

 

 

 

 

UNIT-IV: Conversational Skills – 

Greeting and Introducing, Leave 

taking, Asking Questions and Giving 

Replies, Inviting Friends and 

Colleagues, Negotiating, Persuading, 

Taking Initiatives, Praising and 

Complementing People, expressing 

sympathy, Seeking and Giving 

Permission, Complaining and 

Apologising, Making 

Announcement/Public Addressing, 

Telephoning etc. 

 

Listening worksheets practice  

06 
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Effective 

Communication, 

Verbal and Non-

Verbal 

Communication, 

Barriers to 

Communication, 

Communication 

Techniques 

 

UNIT-II: The 

Process of 

Listening, Barriers 

to Listening, Types 

of Listening, Skills 

necessary for 

listening, Benefits 

of Effective 

Listening. 

 

UNIT-III: 

Articulation of 

Speech Sounds, 

Syllable, Consonant 

Clusters, Stress, 

Strong and Weak 

Forms, Intonation, 

Connected Speech – 

Assimilation and 

Elision, Spelling 

 

 

 

 

 

 

 

 

 

 

02 

 

 

 

 

 

 

 

 

 

02 

 

 

 

 

 

 

 

 

 

 

UNIT-V: Presentation Skills, Public 

Speaking, Interviews, Preparing the 

Speech, Organising the Speech, 

Special Occasion Speeches. 

 

UNIT-VI: Reading Skills: Purpose, 

Process, Methodologies, and 

Strategy; Special Reading Situations 

– Skimming and Scanning, Critical 

Reading, Drawing Inferences, 

Reading Technical Reports, etc. 

 

UNIT-VII: Writing Skills: Elements 

of Effective Writing, Main Forms of 

Written Communication: Paragraph, 

Description, Summary and Abstract, 

Agenda, Minutes, Notices, Circulars, 

Memo, Advertisements, Report 

Writing, Curriculum vitae, Drafting 

an E-mail, Press Release. 

Correspondence: Personal, Official 

and Business. 

 

 

 

05 

 

 

 

 

02 

 

 

 

 

 

 

05 
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and Pronunciation. 

Problems of Indian 

speakers of English 

and their remedial 

measures. 

 

 

UNIT-VIII: Words 

Often Confused, 

One Word 

Substitutes, Word 

Formation: Prefixes, 

Bases and Suffixes 

(Derivational & 

Inflectional). Word 

Choice: Right 

Words, Appropriate 

Words, Idioms and 

Phrases. 

 

 

 

UNIT-IX: 

Important Aspects 

of English Grammar 

and Usage: 

Sentence – 

Components, Types 

and Patterns, Major 

Word Classes, 

 

 

 

 

 

 

 

04(Unit 

VIII 

and IX) 
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Verbs, Tense, 

Concord, Question-

tags, Infinitive and 

Gerund, Passive, 

Conditionals, 

Discourse 

Organizers. 
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6. Model Certificates 
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8. Curriculum of the Course 
 

UNIT-I: Communication: Meaning, Nature, Importance and Function of Communication, Types of 

Communication, Channels of Communication, Communication Network in an Organisation, Principles for 

Effective Communication, Verbal and Non-Verbal Communication, Barriers to Communication, Communication 

Techniques. 

 Listening and Speaking Skills 

UNIT-II: The Process of Listening, Barriers to Listening, Types of Listening, Skills necessary for listening, 

Benefits of Effective Listening. 

UNIT-III: Articulation of Speech Sounds, Syllable, Consonant Clusters, Stress, Strong and Weak Forms, 

Intonation, Connected Speech – Assimilation and Elision, Spelling and Pronunciation. Problems of Indian 

speakers of English and their remedial measures. 

UNIT-IV: Conversational Skills – Greeting and Introducing, Leave taking, Asking Questions and Giving Replies, 

Inviting Friends and Colleagues, Negotiating, Persuading, Taking Initiatives, Praising and Complementing 

People, expressing sympathy, Seeking and Giving Permission, Complaining and Apologising, Making 

Announcement/Public Addressing, Telephoning etc. 

UNIT-V: Presentation Skills, Public Speaking, Interviews, Preparing the Speech, Organising the Speech, Special 

Occasion Speeches. 

Reading and Writing Skills 

UNIT-VI: Reading Skills: Purpose, Process, Methodologies, and Strategy; Special Reading Situations – 

Skimming and Scanning, Critical Reading, Drawing Inferences, Reading Technical Reports, etc. 
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UNIT-VII: Writing Skills: Elements of Effective Writing, Main Forms of Written Communication: Paragraph, 

Description, Summary and Abstract, Agenda, Minutes, Notices, Circulars, Memo, Advertisements, Report 

Writing, Curriculum vitae, Drafting an E-mail, Press Release. Correspondence: Personal, Official and Business. 

UNIT-VIII: Words Often Confused, One Word Substitutes, Word Formation: Prefixes, Bases and Suffixes 

(Derivational & Inflectional). Word Choice: Right Words, Appropriate Words, Idioms and Phrases. 

UNIT-IX: Important Aspects of English Grammar and Usage: Sentence – Components, Types and Patterns, 

Major Word Classes, Verbs, Tense, Concord, Question-tags, Infinitive and Gerund, Passive, Conditionals, 

Discourse Organizers. 
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Details of the Course 

1. Name of the Course- An Introduction to the Advance Self-Empowerment Skills 
2. Duration of the Course-30 hours 
3. Total enrolled students-1003 

4. Assessment Method – 

5. Syllabus of the Course- 

 
1. Warm up/ Exercise 

2. Punch 

3. Blocking techniques 

4. Attacking hand techniques 

5. Attacking Leg techniques 

6. Hand and Leg both attacking techniques 

7. Karate theoretical classes 

8.  
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Course Name- মূল্যব োধওমনীষীচিন্তো 
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Details of the Course 

1. Name of the course:  মূল্যব োধওমনীষীচিন্তো 

2. Hours of Learning: 30 hrs 

3. Total Students enrolled – 978 

4. Assessment method- Viva test 

5. Syllabus of the Course 

❖ Concept of actual values. 

❖ An ideal student life. 

❖ Meaning of human life. 

❖ An ideal human life. 

❖ Values in personal and social life. 
❖ Responsibility toour society. 

❖ Biographies and thoughts of some great men (i.e.: Rabindranath Tagore,Mother Teresa, Ishwar 

Chandra Vidyasagar, Swami Vivekananda, Netaji Subhash Chandra Bose, Bhagini Nibedita, A. P. 

J. Abdul Kalam etc.). 
 

• Course Module: 

Topic Details Duration 

Values 

• Definition of values. 

• The necessity of values. 
• Values and human life. 

5 hours 

Ethics 
• Definition. 

• Brief History of Ethics. 
5 hours 
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• Examples. 

• Application in real life. 

Life 

• What is actual life. 

• An ideal student life. 

• Personal life & Social life. 

5 hours 

Responsibility 
• Definition of responsibility. 

• Responsibility to the society. 
5 hours 

Ideal people 

• Biographies of some great man. (i.e.: Rabindranath 

Tagore,Mother Teresa, Ishwar Chandra Vidyasagar, 

Swami Vivekananda, Netaji Subhash Chandra Bose, 

Bhagini Nibedita, A. P. J. Abdul Kalam etc.). 
• Thoughts of our great man. (i.e.: Rabindranath 

Tagore,Mother Teresa, Ishwar Chandra Vidyasagar, 

Swami Vivekananda, Netaji Subhash Chandra Bose, 

Bhagini Nibedita, A. P. J. Abdul Kalam etc.). 
• Application of thoughts of our ideal people in our life. 

(i.e.: Rabindranath Tagore,Mother Teresa, Ishwar 

Chandra Vidyasagar, Swami Vivekananda, Netaji 

Subhash Chandra Bose, Bhagini Nibedita, A. P. J. Abdul 

Kalam etc.). 

10 hours 

 

 

 

 

mailto:E-mail:%20katcoll2009@gmail.com,
http://www.katwacollege.ac.in/


KATWACOLLEGE 
(Affiliated to the University of Burdwan) 

Principal’s Office, 

P.O.: Katwa, Dist.: Purba Bardhaman, WestBengal, PIN:713130, India. 

Mobile: +918101078393 

॥विद्यया विन्दतेऽमतृम्॥ 
 

 
 

    

Signature of the IQAC Coordinator  Signature of the Principal 
 
 
 
 
 

 
Office.Phone:(03453)255049,E-mail: katcoll2009@gmail.com,Website:www.katwacollege.ac.in 

 
 

 

 

6. Attendance Sheet 
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8. Curriculum of the Course 
• Concept of actual values. 

• An ideal student life. 

• Meaning of human life. 

• An ideal human life. 
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• Values in personal and social life. 
• Responsibility toour society. 

• Biographies and thoughts of some great men (i.e.: Rabindranath Tagore,Mother Teresa, Ishwar Chandra 

Vidyasagar, Swami Vivekananda, Netaji Subhash Chandra Bose, Bhagini Nibedita, A. P. J. Abdul Kalam etc.). 
Suggested Readings: 

❖ আদর্ শছোত্রজী ন,স্বোমীস্বগতোনন্দ,রোমকৃষ্ণচমর্ন, গগোল্পোকশ, কল্কোতো। 

❖  যক্তিবেরচ কোর্, স্বোমীচ ব কোনন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ পত্রো ল্ী, স্বোমীচ ব কোন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ চর্ক্ষোপ্রসঙ্গ,স্বোমীচ ব কোন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ জী নগঠবনরপবে,স্বোমীজগদোত্মোনন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ মোন জী বনরসোে শকতো, শ্রীঅক্ষয়কুমোর বন্দোপোধযোয়, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖  োাংল্োরচ খ্যোতমুনীষী, তোপসমুবখ্োপোধযোয়, তুচিনোপো চল্বকর্নস্, কল্কোতো। 

❖ মুনীষীবদর ক্তৃতো, োচরদ রণব োষ, পোরুল্প্রকোর্নী, কল্কোতো। 

❖ মূল্যব োবধধনযজী ন, স্বোমীজ্ঞোনবল্োকোনন্দ, রোমকৃষ্ণচমর্নস্বোমীচ ব কোনন্দস্এবেসট্রোল্্িোউস্এন্ডকোল্্িোরোবেন্টোর, 

কল্কোতো। 
❖ THE VERY BEST OF A P J ABDUL KALAM: THE RIGHTEOUS OF LIFE, A. P. J. Abdul Kalam. 

❖ My Journey: Transforming Dreams into Actions, A. P. J. Abdul Kalam. 

❖ Learning How to Fly: Life Lessons for the Youth, A. P. J. Abdul Kalam. 

❖ এছোডোওচ ষয়উপবর্োগীচনবজরপছবন্দরবর্বকোন ই। 
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Details of the Course 

1. Name of the Course- Mental Health Issues of Young Adults 

2. Duration of the Course- 30 hours 

3. Total enrolled students- 1132 

4. Assessment Method 

Evaluation through Viva & Group Discussion 

5. Syllabus of the Course 

 
                   Total Course Content                                                                                  30 hours  

                   Theory Content                                                                                           20 hours 

                   Practical case study discussion                                                                     5 hours  

                   Mental Health & Stress management centre visit                                   5 hours  

 

 

Course content  Hour/s Time 

1. Definition, Concept & meaning of Mental 

Health                               

1 3.00PM-4.00PM 

2. Relationship between mental health & 

physical health                       

1 4.00PM-5.00PM 

3.Young adulthood and mental health issues 

– psycho social views     

2 3.00PM-5.00PM 

4. Psychological disorders arising in young 

adults’ hoods   

1 3.00PM-4.00PM 

5. Deferent types of stress found in particular 

age goon Stress in carries opportunity                                                                                            

2 3.00PM-5.00PM 

6. Neurotic disorders – OCD, panic 

disorders Anxiety                          

2 3.00PM-5.00PM 

7. Psychotic disorder- MDPD, Bipolar 

disorders, Schizophrenia, paranoid thanking  

2 3.00PM-5.00PM 
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8. Psychological eating disorders Bulimia 

nervosa, Bulimia Anorexia    

1 3.00PM-4.00PM 

9. Substance –use disorders- drug tobacco 

and alcohol addiction & de addiction 

2 3.00PM-5.00PM 

10. Help seeking behaviours                                                             1 3.00PM-4.00PM 

11. Mental health & virtual world                                                   1 3.00PM-4.00PM 

12. Mental Health and life style related 

diseases                              

1 3.00PM-4.00PM 

13. Coping strategies- for stress 

management                                  

1 10.00AM-11.00AM 

14. Relationship with parents                                                          1 11.00AM-12.00 

NOON 

15. Role of counselling in Mental Health 

Issue                                 

1 10AM-11.00AM 

16. One case study related with mental 

health issue (Practical)    

5 9.00AM-2.00PM 

17. Visit of any mental health care or stress 

management centre, like Yoga centre, Music 

therapy centre, occupational therapy centre 

(Practical Field visit)    

5 9.00AM-2.00PM 

Evaluation through Viva & Group 

Discussion commenced on 3.5.2024 
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8. Curriculum of the Course 
 

Theory 

1. Definition, Concept & meaning of Mental Health                              1 hour  

2. Relationship between mental health & physical health                      1 hour   

3. Young adulthood and mental health issues – psycho social views    2 hours  

4. Psychological disorders arising in young adults’ hoods                      1 hour   
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5. Deferent types of stress found in particular age goon Stress in carries opportunity                                                                                           

2 hours  

6. Neurotic disorders – OCD, panic disorders Anxiety                         2 hours  

7. Psychotic disorder- MDPD, Bipolar disorders, Schizophrenia, paranoid thanking  

8. Psychological eating disorders Bulimia nervosa, Bulimia Anorexia   1 hour     

9. Substance –use disorders- drug tobacco and alcohol addiction & de addiction  

                                                                                                         2 hours   

10. Help seeking behaviours                                                            1hour  

11. Mental health & virtual world                                                  1 hour  

12. Mental Health and life style related diseases                             1 hour   

13. Coping strategies- for stress management                                 1 hour  

14. Relationship with parents                                                         1 hour  

15. Role of counselling in Mental Health Issue                                1 hour   

Practicum    

1. One case study related with mental health issue                         5 hours  

2. Visit of any mental health care or stress management centre, like Yoga centre, Music therapy centre, occupational therapy 

centre                         5 hour     

Mode of Evaluation Therapy                              80 Marks  

Practicum (Case study and Field visit participation 
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Details of the Course 

1. Name of the Course- Benefit of Basic Yogasana in our Daily Life 

2. Duration of the Course – 30 hours 

3. Total enrolled students- 1173 

4. Assessment Method-Written Test 

 

1.সুষম খাদ্য এর মধ্যয ক ানটি - ভাত/রুটি/ডিম 

Ans. 
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2. এর মধ্যয ক ানটি হস্তমদু্রা- অডি মুদ্রা/ ক াগমুদ্রা/ ডিপডরত রণী মুদ্রা 

Ans. 

3. এর মধ্যয ক ানটি কপি পডরষ্কার  রধ্ত  াধ্ে লাধ্গ - কনডত/ কযৌডত/ িস্তস্ত স্তিযা 

Ans. 

4. এর মধ্যয স্তিযা ক ানটি - অনুধ্লাম ডিধ্লাম/  পালভাডত/ ভ্রামডর 

Ans. 

5. এর মধ্যয ক ান আসনটি প্রধ্তয টি আসন এর পর 5ডমডনি  ধ্র  রধ্ত হয- পদ্মাসন/ 

িজ্রাসন/ শিাসন 

Ans. 

6. এর মধ্যয ক ান আসনটি খািার পর অভযাস  রধ্ল খািার হেম হয - িজ্রাসন/ উস্ট্রাসন / 

পিনমুক্তাসন 

ans 

 7. এর মধ্যয ক ান আসনটি অভযাস  রধ্ল কপধ্ির িায ু কির  রধ্ত সাহা য  ধ্র - 

পািনমুক্তাসন/ িজ্রাসন/ উষ্ট্রাসন  

Ans. 

8. মাইধ্েন হধ্ল ক ান স্তিযাটি উপ াডর - িস্তস্তস্তিযা/  াপলভাডত/অনুলম ডিলম 

Ans. 

9. এর মধ্যয ক ান প্রনাযামটি নাধ্ভের প্রিধ্লম টি   রধ্ত  াধ্ে লাধ্গ - ভ্রামরী/ ভডি া/ 

আনুধ্লাম ডিধ্লাম  

Ans. 

10. এর মধ্যয ক ান প্রনাযমটি মাস্টার প্রানাযাম িধ্ল গণয হয - আনুধ্লাম ডিধ্লাম/  াপলভাডত/ 

ভ্রামরী 

Ans. 

: 11. এর মধ্যয ক ান্ মুদ্রাটি পদ্মাসন  রার সময িযিহৃত হয - িরুণ মুদ্রা / িায ুমুদ্রা/ জ্ঞান 
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মুদ্রা 

Ans. 

12. অযা ুধ্প্রসার  াধ্  িধ্ল? হাত এিং পাধ্য ফুধ্িা  ধ্র ক িা  ধ্র / হাত এিং পাধ্য কপ্রসার 

ডদ্ধ্য ক িা  ধ্র 

Ans. 

 13.মুদ্রা  য প্র ার? 2/5/3/4 

Ans. 

14. আসন খািার  তক্ষণ  পর  রধ্ত হয ? 3ঘন্টা/2 ঘণ্টা/1 ঘণ্টাans. 

Ans. 

15. এর মধ্যয ক ান আসনটি অভযাস  রধ্ল PCOD র সমসযা অধ্ন  িা লাঘি হয - ভূেঙ্গাসন/ 

পিনমুক্ত আসন/ িািারফ্লাই 

Ans. 

16. েরাযুর শস্তক্ত িৃস্তি হয ক ান মুদ্রায - মূলিন্ধ মুদ্রা/ ক াগ মদু্রা/ শস্তক্ত চালডন মদু্রা  

Ans. 

17. ক ান মুদ্রা অভযাধ্স মূত্র থডলর শস্তক্ত িৃস্তি  ধ্র? - মুলিন্ধ মুদ্রা/ ডিপরীত  রডন মুদ্রা/ 

ভূেঙ্গাসন 

ans 

18. ক ান আসন অভযাধ্স থাইরধ্যি কথধ্  মুস্তক্ত পাওযা  ায? ভূেঙ্গাসন/ ডিপরীত  রডন মুদ্রা/ 

হলাসান  

ans 

19. ক ান আসন অভযাধ্স কপধ্ির চডি ে  মাধ্ত অধ্ন াংধ্শ সাহা য  ধ্র? কনৌ াসন/ পদ্মাসন/ 

ভদ্রাসন 

ans 

20.BMI িলধ্ত ড  কিাঝাধ্না হয ? Body mass index/ Body Message/ Body Miss Index 
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Ans. 

 

 

5. Syllabus of the Course- 

 

 

Brochure / Syllabus in details : 

Practical Theory 

1.Foundation of yogasana like 

bhujangasana,sarbangasana,padmasana, 

bajrasana,mathsasana, etc.  

2.Pranayam , anulom bilom , bhramri, 

sitali, etc. 

3. Vedic yog treatment according disease. 

4 . Acupressure practical 

5. Mudras in yog practical like gyan mudra 

bayu mudra ,apan bayu mudra, etc. 

6. Ledies special class & tips  

1. All types of kriyas like Neti 

,dhouti,bastikriya. 

2. Diet chart for healthy life 

3.Accupressure 

4.Mudras(Hand) 

5. Benifits of yog mudra  

6. list of  vedic yog treatment 

according to disease like pcod, 

obesity, etc. 

7. Ledis special class  
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7. Model Certificates 
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8. Curriculum of the Course 
 

Course outcome (100-150 words) : 

Title of the course Course outcomes 

Foundation of yoga To learn Traditional Indian yoga systems 

To learn new thought in yoga movement  in the 

country. 

Yogic lifestyle To introduce the concept of health and disease. 

To introduce of essential elements of yogic life 

style. 

To give an understanding of the concept of ill 

health and their remedies through Yoga. 

 Yoga diet and Nutrition To learn about balance diet to types of nutrition 

To understand the concept of yogic diet 

according to traditional yogic text. 

Importance to how and what to eat in life 

To learn about balance diet according own body 

weight. 

Yoga Therapy Understand the therapeutic part of vedic yog 

which was kriya ,Mudra. 
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Yoga Practical Understand Asanas better and cultivate as our 

lifestyle. 

Understanding the application of therapeutic 

yoga to the convenient of the needy people. 

Course module (topic wise break up of course in hours; separately for theory and practice in table format) : 

Practical Total no of class Theory Total no of class 

1.Some yogasana like 

bhujangasana,sarbangasana,padmasana, 

bajrasana,mathsasana, etc.  

 

 

5 1. All types of 

kriyas like Neti 

,dhouti,bastikriya. 

 

5 

2.Pranayam , anulom bilom , bhramri, 

sitali, etc 

2 2. Diet chart for 

healthy life 

 

2 

3. Vedic yog treatment according disease 2 3.Accupressure 

 

5 

4 . Acupressure practical 3 4.Mudras 

& Benifits of yog 

mudra  

 

1 
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5. Mudras in yog practical like gyan 

mudra bayu mudra ,apan bayu mudra, 

etc. 

 

1 5. List of  vedic 

yog treatment 

according to 

disease like pcod, 

obesity, etc. 

 

2 

6 .Ledis special class & tips  1 6. Ledis special 

class 

1 
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